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FORWARD
	The Instructor Policy Handbook is designed as a guide to your instruction in the registered nursing program. This handbook will give you the philosophy and objectives of the program, as well as the policies and general practices to be followed during your instruction of the students. 
	Reviewing the handbook is an individual responsibility and each instructor will be held accountable for all parts of the Instructor Handbook, the Registered Nursing Student Handbook, as well as the UA Rich Mountain Faculty/Staff Handbook.

PHILOSOPHY
	The Registered Nursing Program is grounded in the belief that nursing is both an art and a science, combining evidence-based knowledge with compassionate, patient-centered care. This program is committed to preparing competent, ethical and culturally sensitive nurses who use knowledge to plan prevention, restoration, promotion and maintenance of physical and mental health for individuals, families and communities across the lifespan. 
	The program values critical thinking, clinical judgment and the application of evidence-based practice to ensure safe and effective care. The program fosters lifelong learning so graduates can respond to the evolving heath care environment. Ultimately, the program strives to graduate nurses who are compassionate caregivers, skilled clinicians and patient advocates.

PROGRAM OUTCOMES

1. Provide quality, safe, evidence-based nursing care to diverse patient populations across the lifespan guided by a caring attitude.
2. Apply critical thinking necessary to provide quality patient-centered care.
3. Implement professional nursing practices to communicate, manage knowledge, mitigate error and support quality improvement measures.
4. Provide leadership in a variety of healthcare settings for diverse patient populations.
5. Function as a competent nurse while integrating professional, ethical and legal guidelines during practice.
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	Nursing Faculty are expected to abide by all policies in the UA Rich Mountain Faculty Handbook.

Office Policies
	Full-time instructors are expected to maintain office hours that will allow students to have access to the instructor.  Currently office hours on classroom days are to be 8:00 am to 4:30 pm.  The instructor’s office/classroom/clinical schedule is to be posted each semester outside the instructor’s office door. Any variation from posted office/classroom hours should be approved by the Director of Nursing. 
	Instructors needing time off should get approval from the Director of Nursing, then go to Workday and complete an absence request. 
	Adjunct faculty do not accrue any type of leave.  Any time missed will be without pay. 
	If classes or clinical are to be missed, instructors should make arrangements with the Director of Nursing in advance.     
	Students are not allowed to be in faculty offices when an instructor is not present.  
	Students are not allowed to congregate in faculty offices.  Offices are to be used as a work area that allows privacy for conducting business and student counseling/advising.

Classroom Policies
	A course syllabus for each course taught should be written and maintained. A copy of the syllabus should be given to students on the first day of class and a copy submitted to the Vice Chancellor of Academic Affairs during the first week of class.
	Instructors should be on time for class/clinical and maintain the class/clinical for the scheduled time period.
	Instructors should wear professional attire in the classroom. Scrubs are allowed while working in the skills/simulation labs. Jeans may be worn on Fridays, but they should be without holes and not faded.  


Testing/Classroom Policies
	Testing policies as listed in the Nursing Program Student Handbook should be enforced by all instructors. Instructors are also responsible for enforcing all classroom policies listed in the Nursing Program Student Handbook.

General Policies
	Instructors should act as good public relations agents, both in the classroom and the community, by projecting a professional image in the areas of dress, appearance, personal grooming and conduct.
	Instructors should maintain only those personal relationships with students and colleagues that do not interfere with the performance of professional duties.
	
Social Media
	The purpose of this policy is to ensure the preservation of the UA Rich Mountain identity, integrity and overall reputation while minimizing risks from online communication and collaboration. It is also intended to protect patient, student, faculty and staff privacy while following program guidelines.
	This policy applies for any written electronic communication published online regarding nursing program-related matters and information, public or private.
	Confidentiality of students, faculty, staff, and clinical clients is to be maintained at all times. Client information or clinical situations should never be discussed on social networking sites.
	The use/posting of unauthorized (where written permission has not been obtained from  involved parties) pictures, logos, videos or UA Rich Mountain materials is strictly prohibited.
	Social networking, texting, e-mail, and other electronic devices will not be allowed during class or clinical times.
	On campus computing resources and network capacity may not be used for illegal purposes. Examples of illegal purposes include:
▪	Intentional harassment of other users
▪	Intentional destruction of or damage to equipment, software, or data belonging to the college or other users
▪	Intentional disruption or unauthorized monitoring of electronic communications
▪	Unauthorized copying of copyrighted material.
•	Violation of any online social network policy will result in disciplinary action which may result in termination of employment. The college may take action against employees for making comments off campus that implicate patient privacy.

Ceremonies
Graduation Exercises: 
Commencement will be held in May of each year.  All full-time instructors are required to participate in the commencement exercise and adjunct instructors are welcome. 
Pinning Ceremony: 
The Pinning Ceremony for nursing students are held in addition to graduation exercises.  Instructors are required to participate in the ceremony.   

image1.emf

